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HADDONFIELD BOARD OF EDUCATION 

REQUEST FOR PROPOSALS (RFP)  
CONSTRUCTION MANAGEMENT SERVICES 

 
PROPOSAL INSTRUCTIONS, SPECIFCATIONS AND FORMS 

 
PURPOSE AND SCOPE 
 
The Haddonfield Board of Education (“Board”) hereby requests proposals from qualified firms to provide 
construction management services related to the Board’s voter-approved $46.7 million referendum construction.  The 
construction will be awarded in phases approximately over the next three to five years and will include projects of 
various sizes and amounts.  The Board is interested in securing proposals from DPMC-certified Construction 
Management Firms on both a per-project basis, as well as an overall total referendum basis.   
  
Interested Vendors are encouraged to supplement the responses required by this RFP with as much information and 
documentation as would be beneficial to assist the Board in making an informed decision regarding the Vendor’s 
ability to provide these services.  Vendors submitting proposals may submit their proposed pricing on any form 
that they see fit; no specific pricing sheet is required by the Board.  However, the Board is interested in soliciting 
proposals from Vendors willing and able to submit pricing on all or as many of the proposed projects as possible.   
 
Proposals will be evaluated and awarded in accordance with the competitive contracting procedures pursuant to 
N.J.S.A. 18A:18A-4.1 to -4.5.   
 
DEFINITIONS 
 
 OWNER/Board (Address proposals and submit to): 
 

Haddonfield Board of Education 
95 Grove Street 
Haddonfield, NJ  08033 
Phone:   856-429-7510 ext. 6217  
Attention: Michael Catalano 
Business Administrator/Board Secretary 
mcatalano@haddonfield.k12.nj.us 
 

 TITLE OF PROJECT: 
 

Construction Management Services for the Haddonfield School District 
  
 VENDOR 
 
 Each individual firm submitting a proposal in response to this RFP. 
 
 CONTRACTOR 
 

The successful Vendor whose proposal ranks the highest as determined by the Board. 
 
PREPARATION OF THE PROPOSAL 
 
The “complete” Proposal includes the Ownership Disclosure Certification, Non-Collusion Affidavit, Political 
Contributions Disclosure, Disclosure of Investment Activities in Iran and any other documents noted in these 
Instructions or Contract Documents to be submitted with this Proposal. 



 
 
Conditional proposals will not be accepted. Proposals may be withdrawn prior to the advertised time for the opening 
of Proposals or authorized postponement thereof. Proposals received after the advertised time run the risk of not 
being considered. Vendors shall be solely responsible for premature opening or late delivery of Proposals not properly 
marked or addressed. 
 
Vendors must submit two copies of their Proposals (one labeled original and one labeled copy) in a sealed envelope 
addressed to the Board and bearing on the outside: the name of the Vendor, Vendor’s business address, and the title 
of the Project. 
  
QUALIFICATIONS OF VENDORS  
 
The Board may make such investigation as it deems necessary to determine the ability of the Vendors to perform the 
Work.  The Vendor shall furnish any information and data for this purpose as the Board may request.  
 
Pursuant to N.J.S.A. 18A:18A-27.1, the Vendor must be prequalified to perform Construction Management Services 
by the New Jersey Department of the Treasury, Division of Property Management and Construction (“DPMC”) prior 
to the time and date that Proposals are received.  Vendors shall be qualified to provide construction management 
services for construction projects estimated in value of according to the attached schedule.   
 
The Vendor shall submit a current Classification/Pre-qualification Certificate from the DPMC with its Proposal. 
 
All Vendors are required to complete, sign, and submit with their Proposal, the attached “Affidavit Regarding List of 
Debarred, Suspended or Disqualified Vendors.” 
 
All Vendors must submit the information requested on the “Performance Record” attachments.  Vendors must list 
ALL public school clients for whom the Vendor has provided construction management services in the past 
five (5) years.  Failure of a Vendor to list one or more of its prior public school clients may result in the 
complete rejection of its Proposal. 
 
The Vendor’s proposal should identify the specific personnel that will be assigned to the district and provide resumes 
for each person so assigned.   
 
PROJECT SPECIFICATIONS 
 
The successful Vendor(s) will be required to provide construction management services to the Board for one, 
multiple, or all of the projects to be awarded by the Board under the referendum; the Board reserves the right to 
determine whether to award contracts for this project to either a singular or multiple Construction Management firms 
in accordance with the best interests of the Board and in accordance with the ranking of each firm’s proposal.  
 
These services shall include but not be limited to: providing ongoing advice to the Board and its administration 
regarding the status and quality of projects; acting as the Board’s on-site representative; reviewing and opining on all 
change orders and other contract amendments prepared or requested by either the construction contractor or the 
Architect; and performing all other services required by the Board as is customarily required of a construction 
manager and/or that may be specifically set forth herein. 
 
  



 
The largest single construction project is estimated to be valued between $9 million and $11 million.  Vendors 
submitting proposals should be qualified and be able to manage projects of at least this size.  Not all of the projects 
have been aggregated or grouped as of the date of this RFP, while other projects have already been subject to bidding 
and are anticipated for award by the Board in the near future.   

 
1. For those projects yet to be subject to bidding, the successful Vendor(s) shall be expected to provide advice 

to the Board and the Architect regarding the most efficient and effective grouping of work to meet the needs 
of the Board.  
 

2. The successful Vendor will be expected to commence work on any/all projects awarded to the Vendor 
regardless as to the stage of construction at the time of award.  In other words, the successful Vendor should 
be prepared to “hit the ground running.” 

 
AWARD OF CONTRACT(S) 
 
Contracts, if awarded, will be entered into between the Board and the Vendor or Vendor(s) whose Proposals are 
ranked either the highest overall or the highest per project based upon the criteria set forth below. Awards of the 
contracts shall be made in accordance with provisions of N.J.S.A. 18A:18A-4.5.   
 
The Board reserves the right to reject all Proposals pursuant to N.J.S.A. 18A:18A-1 et. seq., to reject Proposals in 
accordance with applicable law, to waive any informalities in any Proposal or Proposals, and to accept such 
Proposal or Proposals and to make or to not make such awards as may be in the best interest of the Board, in 
accordance with the law. 
 
The Board of Education will evaluate proposals using the following criteria: 

 Qualifications of Staff - Analysis of respondent’s personnel structure and proposed staffing; 
qualifications and experience of personnel 

 Firm’s/Individual’s Experience/References - History and experience with NJ public schools, 
including references 

 Apparent Ability to Perform Services - Provide availability of staff and other resources. Record 
of reliability and responsiveness to meet the services need of the district. 

 Cost Criteria – Fee Proposal 
 Quality of Submission 

 
All areas will be evaluated individually. 
 
FEE PROPOSAL 
 
Provide a cost proposal for construction administration services by including a list of hourly rates. 
 
TAXES 
 
School projects are exempt from New Jersey State Tax, however, Contractors and Subcontractors are required to 
comply with New Jersey Sales and Use Tax, in accordance with P.L. 1966, c.30 (C.54:32B-1 et seq.) and, P.L. 2004, 
c.57. Forms and additional information are available from the New Jersey State Tax Department. No allowance will 
be made by the Board for any such taxes paid by the Contractor or Subcontractor arising out of the applicability of 
the New Jersey Sales and Use Tax. 
 
  



 
FORM OF CONTRACT 
 
The successful Vendor shall be required to execute a Contract in accordance with the attached, modified AIA C132-
2009 Form of Agreement Between Owner and Construction Manager as Adviser, which shall be subject to all of the 
terms and conditions included as part of this RFP. 
  
The Agreement shall be executed by both parties not later than twenty-one (21) days from the date of the award by 
the Board (Sundays and holidays excluded); however, such time frame may be extended by agreement of the parties. 
 
CONTRACTOR PERFORMANCE EVALUATIONS 

In accordance with N.J.S.A. 18A:18A-15, when the entire cost of the Project will exceed $20,000.00, the Board, 
through its authorized agent, shall upon completion of the contract report to the department as to the contractor's 
performance, and shall also furnish such report from time to time during performance if the contractor is then in 
default. 

SUBSEQUENT DOCUMENTS TO BE SUBMITTED 
 
The following documents will be required to be submitted by the successful proposer prior to the award of contract. 
They are not required to be submitted with the initial proposal. 

D Affirmative Action Questionnaire/Affirmative Action Compliance ; 
D Stockholders Disclosure Statement; 
D New Jersey Business Registration Certificate; 
D Chapter 271 Political Contribution Disclosure Form; 
D Non-Collusion Affidavit; and 
D Prohibited Russia-Belarus Activities & Iran Investment Activities Form. 

 
RECORD MAINTENANCE 
 
Pursuant to N.J.A.C. 17:44-2.2, the Contractor shall maintain all documentation related to products, transactions or 
services under this Contract for a period of five years from the date of final payment.  Such records shall be made 
available to the New Jersey Office of the State Comptroller upon request. 
 
 


