
 

HADDONFIELD BOARD OF EDUCATION 
95 Grove Street 

Haddonfield, New Jersey 08033 
 
 

REQUEST FOR PROPOSALS 
(RFP) 

 
 

Architect of Record Services 
 
 

Submission Date: 
Thursday, January 16, 2025 

10:00 a.m. 
 
 
 
 
 



 

 

 

HADDONFIELD BOARD OF EDUCATION 
95 Grove Street 

Haddonfield, New Jersey 08033 
 

REQUEST FOR PROPOSALS 
ARCHITECTURAL SERVICES 

 

A. PURPOSE 
 

The Haddonfield Board of Education is requesting proposals from architectural firms in the 
State of New Jersey. The successful proposer will be required to provide architect of record 
services along with referendum and services (“Services”) to the Haddonfield Board of Education 
as directed by the Board or Designee. Pursuant to N.J.S.A.18A:18A-5(1), the Services constitute 
professional services and are not required to be bid or advertised and the Board is not required 
to award a contract on the basis of the lowest responsible bidder. 

 
The Haddonfield School District operates a K-12 educational program for over 2,700 students, 
and is organized into three elementary schools, one middle school, and one high school.  The 
Board of Education recently passed a $46.7 million referendum in December 2024. 

 
The general scope of the referendum is set forth in Section B. Following receipt of the initial 
submissions, the Board reserves the right to conduct interviews with any or all of the firms to 
discuss their proposals and the Services, as well as to obtain all documentation required by the 
Board and by law. 

 
B. SCOPE OF REFERENDUM 

 
The proposal shall include the Architect’s plan for design and construction for the main projects 
listed below. The plan should include a calendar for design, preconstruction, procurement, and the 
construction. Timelines should be organized by school, then by project.  The following projects are 
the general major projects by each location. 

 
Hopkins Parcel Adjacent to Haddonfield Memorial High School 

 Renovation of Carriage House 
 Renovation and relocation of Maggie House and shed 
 Sitework around new turf field that includes: 

• Athletic field safety netting 
• New paved parking lots 
• New scoreboard 
• New field lighting and installation 

 New competition gym and wrestling room (approx. 14,500 sq. ft.) 
 
  



 

 

 

J.F. Tatem Elementary School 
 Resurface around the younger aged playground 
 Abatement and replacement of APR floor 
 Kitchen expansion and alteration 
 Existing library alterations to OT/PT, SGI and CST 
 Main office alteration for access to Nurse’s office 
 Partial corridor renovations 
 Fire alarm system replacement 
 Electrical service upgrade 
 New 3rd floor addition for classrooms and media center 

 
Elizabeth Haddon Elementary School 

 Resurface existing playgrounds 
 Outdoor parking lot and basketball pavement enhancements 
 Shingle roof replacement 
 Rooftop ladder installation 
 Main office Alteration to a classroom 
 New elevator installation 
 Removal of boiler room access interior courtyard stairs 
 Abatement and replacement of APR floor 
 Classroom alterations to new main office 
 1st Floor Alterations to Classrooms, Pre-K, OT/PT, & Music 
 Classroom conversion to art room 
 Partial corridor renovations 
 Fire alarm system replacement 
 Electrical service upgrade 
 New 2nd floor addition for classrooms and media center 

 
Central Elementary School 

 Resurface existing playgrounds 
 Shingle roof replacement 
 Façade repair and restoration 
 Rooftop ladder installation 
 Alteration of existing 1890's building (1st and 2nd Floor) 
 Media center alterations 
 SGI and guidance room conversion to classroom 
 Faculty room conversion to two SGI’s 
 Multiple SGI room conversions 
 Abatement and replacement of APR floor 
 Partial corridor renovations 
 Fire alarm system replacement 

 
  



 

 

 

Haddonfield Middle School 
 Rooftop ladder installation 
 Media center alterations 
 Auditorium Renovations 
 Practice room renovations 
 Toilet room renovations 
 Kitchen serving line reconfiguration 
 Art and tech room conversions 
 Classroom alteration to new nurse’s office 
 Partial corridor renovations 
 Fire alarm system replacement 

 
Haddonfield Memorial High School 

 Parking lot alterations 
 Stadium ADA alteration 
 Window replacement for A-wing and C-wing 
 A-wing cupola replacement 
 Classroom alteration to fabrication lab 
 Business class room conversion to technology classroom 
 Secure vestibule alterations 
 A-wing gym floor abatement and replacement 
 Auditorium renovations 
 Media center alterations 
 Large group instruction room alterations 
 Partial corridor renovations 
 Fire alarm system replacement 
 Life safety systems auto transfer switch installation 

 

C. INITIAL SUBMISSIONS: 
 
Initial submissions should include the following information: 

 
1. Name of the individual(s) to be assigned to perform the tasks. 

 
2. Professional experience and education of the individual(s) to be assigned including a listing 

of any experience with the Haddonfield School District and/or experience with other 
school districts over the last 10 years. 

 
3. Professional licenses and certifications held by the individual(s) to be assigned. 

 
4. A description of the support staff available to the individual(s) to be assigned. 

 
5. Fee Proposal 

 
Provide a cost proposal for design and construction administration services by including 
a list of hourly rates, a description of Additional Services and Reimbursable Expenses. 

 
  



 

 

 

Fees for the services of consultants (e.g. engineers) shall not exceed a multiple of 1.10 
times the amount billed to the architect for said services. Refusal to abide by this multiplier 
may disqualify a proposer from consideration. 

 
Fees for reimbursable expenses shall not exceed a multiple of 1.10 times the amount 
billed to the architect for said reimbursable expense. Refusal to abide by this multiplier 
may disqualify a proposer from consideration. 

 
6. References: 

 
a. A list of four (4) professional references with addresses and telephone contract 

numbers. Three (3) should have direct knowledge relating to your firm’s experience 
with referenda. 

 
b. A list of projects, including at least three (3) schools, on which you are currently the 

Architect or which were completed in the last two (2) years. A list of all referenda 
where your firm provided services in the last 10 years. 

 
c. List the names, addresses and telephone numbers of the construction managers with 

whom you have worked. 
 

d. List all construction companies, construction managers and professional consulting 
firms, including engineering firms, which are utilized by your firm and in which any 
principal and/or employee of your firm has a financial interest. 

 
e. List the caption(s) of any and all actions which have been filed against you, either by 

way of complaint, cross-claim or counterclaim, in connection with your rendering of 
architectural services, as well as a summary of each such action. 

 
D. QUESTIONS 

 
All questions should be directed through the office of: 
Michael Catalano / School Business Administrator/Board Secretary 
856-429-7510 ext. 6217  
mcatalano@haddonfield.k12.nj.us 



 

 

 

SUBMISSION DEADLINE 
 

All proposals shall be submitted to: 
 

Michael Catalano 
School Business Administrator/Board Secretary 
Haddonfield Board of Education 
95 Grove Street 
Haddonfield, New Jersey 08033  

The deadline to submit all RFP Packages is 

Thursday, January 16, 2025 
10:00 a.m. 

 
E. AWARD OF CONTRACT 

 
The procedures developed for the award of the contract constitutes a “fair and open” process. The 
Superintendent of Schools and/or Business Administrator may arrange for interviews with 
Architects submitting proposals for the purpose of obtaining additional clarification or 
information, with such interviews possibly taking place before the Board of Education and/or an 
Ad Hoc Committee (not all firms submitting an RFP will necessarily be asked to participate in an 
interview). Performance on the interview shall be considered in accordance with the criteria below. 

A decision on whether the contract will be awarded and to whom it will be awarded shall be made 
within sixty (60) days from the date the proposals are opened. The contract, if awarded, shall be 
awarded to the Architect who submits the most advantageous proposal based on price and the 
qualifications of the Architect and other factors considered. 

F. SUBSEQUENT DOCUMENTS TO BE SUBMITTED 
 

The following documents will be required to be submitted by the successful proposer prior to the 
award of contract. They are not required to be submitted with the initial proposal. 

D Affirmative Action Questionnaire/Affirmative Action Compliance ; 
D Stockholders Disclosure Statement; 
D New Jersey Business Registration Certificate; 
D Chapter 271 Political Contribution Disclosure Form; 
D Non-Collusion Affidavit; and 
D Prohibited Russia-Belarus Activities & Iran Investment Activities Form. 
 
 

 
G. CONTRACTS 

 
Upon notification of award of contract by the Haddonfield Board of Education, the successful 
respondent shall sign and execute a formal contract agreement with the Board of Education. 
The Board reserves the right to cancel the award if it cannot come to an agreement with the 
successful proposer on terms and conditions acceptable to the Board and consistent with this 
RFP. 



 

 

 

H. INTERPRETATIONS AND ADDENDA 
 

No interpretation of the meaning of the specifications will be made to any Respondent orally. 
Every request for such interpretations should be made in writing to the Purchasing Agent and 
must be received at least ten (10) days prior to the date fixed for the opening of Proposals to be 
given consideration. Any and all interpretations and any supplemental instructions will be 
distributed in the form of written addenda to the specifications. All addenda so issued shall 
become part of the contract document. 

 
I. INDEMNIFICATION 

The successful proposer shall indemnify, defend and hold the Board harmless from any and all 
damages, of any type whatsoever, caused in whole or in part by the 1) negligent or intentional acts 
or omissions of the proposer, or anyone providing the services on behalf of the proposer, 2) the 
proposer’s breach of contract, or 3) the proposer’s, or anyone providing the services on behalf of 
the proposer, failure to comply with any law, statute, regulation, ordinance or code. 

J. INVOICES/PAYMENT 

The Provider shall submit duly verified monthly invoices to the Board. The Board shall approve 
the Provider’s invoice at the next regularly scheduled Board meeting following the Administration’s 
payment recommendation. The Board shall make payment to the Provider on the approved invoice 
during the next payment cycle following its approval of the invoice.  In no instance shall any 
invoice, or portion thereof, bear interest unless required by law. 

 

K. MISCELLANEOUS PROVISIONS 

The Board reserves the right to reject any or all proposals in whole for any reason permitted by 
law. 

4. The Board reserves the right to contact references provided with the proposal. 

5. Any departures from this Request for Proposals must be noted. Any conditions or terms must 
be written and included with the RFP. 

6. Proposed Architects shall be licensed or authorized to practice architecture in the State of 
New Jersey. 

7. Include any additional information which you believe will be useful to the Board in its selection 
process. 

  



 

 

 

L. Selection Criteria 

The Board of Education will evaluate proposals using the following criteria: 
 Qualifications of Staff - Analysis of respondent’s personnel structure and proposed 

staffing; qualifications and experience of personnel 
 Firm’s/Individual’s Experience/References - History and experience with NJ public 

schools, including references 
 Apparent Ability to Perform Services - Provide availability of staff and other resources. 

Record of reliability and responsiveness to meet the services need of the district. 
 Cost Criteria – Fee Proposal 
 Quality of Submission 

 
All areas will be evaluated individually. 

 

 

 


