HADDONFIELD BOARD OF EDUCATION

One Lincoln Avenue + Haddonfield, NJ 08033-1892
HADONFILD {856) 429-4130 = FAX: {856) 429-6015
SCHOOLS www.haddonfield.k12.nj.us

REQUEST FOR PROPOSAL
(RFP)

SPECIAL EDUCATION AUDITING SERVICES
RFP19-01

SUBMISSION DATE:
August 9, 2018

1:00 PM




HADDONFIELD BOARD OF EDUCATION
ONE LINCOLN AVE.
HADDONFIELD, NJ 08033
REQUEST FOR PROPOSAL

The Haddonfield Board of Education, NJ, solicits proposals for the School Year 2018-2019:

Proposal #: RFP19-01 Title: SPECIAL EDUATION AUDITING SERVICES FOR THE
2018-2019 SCHOOL YEAR

All necessary proposal spectfications and proposal forms may be secured upon written request to:

Stephen Burns
School Business Administrator/Board Secretary
Haddonfield Board of Education
One Lincoln Ave.,
Haddonfield, NT 08033
Fax: 856-429-6015
Email: shums{@haddonfield.k12.nj.us

Proposals must be sealed and delivered to the Business Office, Office of the School Business
Administrator, Haddonfield Board of Education, on or before date and time indicated below. The
envelope is to bear the following information:

Title: Special Education Auditing Services for the 2018/19 School Year
Proposal No.: RFP19-01

Name and address of the Respondent:

Date: August 9, 2018

Time: 1:00PM

The proposal opening process will begin on the above date and time in the Office of the School
Business Administrator located in the Administration Building located at One Lincoln Ave,
Haddonfield, NJ 68033. Proposals may also be submitted to the School Business Administrator or his
designee at the proposal opening meeting, in the Haddonfield Board of Education Administration
office, prior to the advertised date and time. On the advertised date and time, the School Business
Administrator shall receive and open all proposals. No proposal shall be received after the time
designated in the advertisement. (N.J.S.A. 18A:18A-21(b}). The Board of Education does not accept
electronic (e-mail) submission of proposals.

The Haddonfield Board of Education will hold a pre-submission of proposal meeting on July 24, 2018
at 1:00PM in the Haddonfield Memorial High School. The purpose of this meeting is to review all
legal and technical requirements of the proposal. Respondents are strongly encouraged to attend this
meeting. Addenda to the proposal may be issued as a result of the meeting.



All respondents are required to comply with the requirements of N.J.S.A. 10:5-31 et. Seq., Affirmative
Action against Discrimination and N.J.A.C. 17:27-1 et seq.

Corporate respondents are required by law (N.J.S.A. 52:25.24.2) to submit a list of names and
addresses of all stockholders owning 10% or more of their stock.

A Non-Collusion Affidavit and a Contractor Questionnaire/Certification also must be filled with the
proposal. The proposal package will also include other documents that must be completed and
returned with the proposal. Failure to comply complete and submit all required forms, may be cause
for disqualification and rejection of the proposal.

The Board of Education reserves the right fo reject any or all proposals pursuant to N.J.S.A. 18A:18A-
2(s), (O, (%), (¥)-

All proposals solicited and received are done so pursuant to N.J.S.A., 18A:18A-4, 1 et seq.
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HADDONFIELD BOARD OF EDUCATION
ONE LINCOLN AVLE,
HADDONFIELD, NJ 08033
REQUEST FOR PROPOSAL - RFP19-01

SPECIAL EDUCATON AUDITING SERVCES

Purpose of Proposal

It is the intent of the Board to solicit the Proposals from Respondents that have expertise in the
provision of Special Education Auditing Services. Firms and/or persons responding to this REP shall
be able to demonstrate that they will have the continuing capabilities to perform these services to
determine a District’s compliance with Federal and state regulations.

A. Scope of Service (Technical Criteria)

The audit scope should reflect a review of records, program design and offerings as well as compliance
with all aspects of N.J.A.C. Tile 6A-Chapter 14-Special Education with particular emphasis on:

PROCEDURAL SAFEGUARDS

Due process hearings
Discipline/suspension/expulsion

Student records

Reimbursement for unilateral placement by parents
Settlements

SERVICES

General requirement for Child Study Team Members

Location, referral and identification of students who may have a disability
Evaluation Procedures

Determinations of eligibility for special education and related services
Individual Education Program

Re-evaluation

Related Services

PROGRAMS AND INSTRUCTION
General Requirements

Least Restrictive Environment
Program Options

Statewide assessment
Graduation



Number of students participating in statewide assessment since inception of PARCC
PARCC performance data, and comparison to state and similar schools in DFG

PROVIDING EDUCATONAL AND RELATED SERVICES
General Requirements

Additienal Compliance Issues (IDEA and N.JA.C. 6A:14)
Review State and Federal report compliances
Establishment of Special Education Advisory Committee

Program Design and Vision for Future vears
Evaluate the reasonableness of due process claims and unilateral placements and district’s response to

address concerns

Evaluate and make recommendation on articulation meetings and building level meetings.

Evaluate and make recommendations on projections for the 2019-20 Budget including types of classes
to be offered

Comment feasibility of returning out of district students to in district placements.

Evaluate and make recommendations on Language based reading programs.

Evaluate and make recommendations on providing programs in district for behaviorally disabled
students.

Evaluate and make recommendations on Staff Meetings and Professional Development offering.
Evaluate and make recommendations on Professional Development for Special Education Service
Staff.

Evaluate and make recommendations on providing an 18-21 program for students with special needs.
Evaluate NJDOE parental survey data completed my district parents

In addition to the above, the audit should also include a review of the following and contain
recommendations based on code, research and best practices:

Caseload analysis for Case Manager and Related Service Personnel compared to comparable districts
and research based recommendations

Staffing patterns

Program delivery

Non-discriminatory identification and evaluation

Behavior al Services and Student Discipline

B. Qualifications of Respondents(Management Criteria)
Any company submitting a proposal should be able to provide proof that they:

e Have the capacity to provide timely and quality services outlined in the
Technical Spectfications

o Have measures in place to ensure that the professional reports are
cohesive, concise and useful




e Are able to offer a high level of expertise both by the phone and in
person

e Are financially stable

e Able o provide services at a reasonable price

e Have staff experienced with providing auditing services to other Public
Schools in NJ>

. Coordination of Activities

All efforts and assessment of performance shall be coordinated by Superintendent.

. Fee Schedule - Pavment

A purchase order will be issued to the successful company. The payment for services will be
made on a monthly basis to reflect the level of effort expended provided that any supporting
documentation requested by the district to substantiate those efforts, together with an invoice
and voucher have been received by the district by the 15" of the month following the effort so
claimed.

. Presentation Package — (Evaluative Criteria)

All proposals will be evaluated on the basis of the district/s pre-determined, merit-based

evaluative criteria as outlines within the RFP and Technical Specifications. The criteria are:
I. Techntcal Criteria
II. Management Criteria

‘ I11. Cost Criteria
. Evaluation Process — Weichting and Scoring of Proposals
The weighting of criteria below reflects the district’s determination of the respective

significance m relationship to each of the criteria areas. The proposals will be evaluated and
scored accordingly.

All RFP response are to be evaluated on the basis of whose response is the most advantageous
to the district, price, and other factors considered, and whose response will provide the highest
quality of service at fair and competitive prices.

The Haddonfield Board of Education will use a one hundred (100) point system in evaluating
all proposals. The criteria to be evaluated are identified below:

Category Value Points
I. Technical Criteria 60%
I1. Management Criteria 25%
III. | Cost Criteria 15%

*The office of the School Business Administrator will assist in the evaluation of the cost
criteria.




Technical Criteria .

Respondents should list all services to be rendered with their explanation in detail on how they

will provide the services. Respondents shall also provide evidence of how services of similar

type were provided to other schools in the nation and/or in New Jersey. Respondents, by

submitting a proposal acknowledge that they fully understand the scope of service, and work to

be performed. Respondents are to provide evidence of any innovation successtul approaches in
- providing the services requested.

Management Criteria
a. Business Organization ‘
The respondent shall submit a full description of the business organization to include,
but not be limited to:
¢ Name, address, phone, fax, website, email address and other imformation of the
professional firm or individual;
e An organizational chart noting the names of all principals and partners;
e Resumes of key staff members including professional licenses and certifications
and
¢ Other information concerning individual of the professional tirm that would
assist the school district in the evaluation process.
b. Qualifications; Relevant Experience
Respondents shall submit documentation highlighting qualifications and experience
they have that will assist the district in the evaluation and selection process. Such
documentation shall include, but not be limited to:
e Evidence of providing services as listed in the specifications.
e Three letters of recommendation from other public school districts;
e Copies of professional or educational licenses of staff that will perform the
services as listed in the specifications;
e List of any judgments within the last three years and/or a list of bankruptcy or
organization proceedings within the last 5 years;
e Availability of personnel, facilities, equipment and other resources to provide
the services requested in the timeframe required, and
o Other information concerning the firm and/or individual of the firm that would
assist the district in the evaluation process
Costs Criteria '
Fee proposals
Respondents are to submit a fee proposal schedule that complements the service that is being requested
by the school district.
The fee provided by the respondent shall be a significant part of the evaluation process as conducted by
the district and respondent should provide a full detailed analysis of their fee proposal.

All incidental expenses related to this contract, such as copying, binding, airfare, hotel, car or travel
expenses mcurred by the respondent to whom the contract is awarded, shall be the responsibility of the




respondent. The Board will not reimburse any vendor for any individual or segregated incidental
expenses related to the contract. Such incidental and travel expenses should be incorporated into the

company’s overall proposal price.

There may be a circumstance where a request is made for the respondent to provide services not
directly related to the contract. These services not related to the contract are not to be provided by the
respondent. The district will procure these services separately by an authorized purchase order,

Extraordinary expenses that are incurred by the respondent i the performance of his or her duties may
be brought to the Board of Education prior to the actual expenditure. The Board of Education upon

recommendation of the appropriate administrator may consider reimbursing the expense or the Board
of Education may procure the services separately.

G.

H.

Evaluation of Proposals — Evaluation Committee
A committee has been selected to evaluate proposals that have been submitted. Committee
members are familiar with the need for services to be performed in the request for the proposal.

Committee members will be identified in the final report submitted to the Board of Education.

In accordance with the New Jersey Office of State Comptroller’s publication:
“Best Practices for Awarding Services Contracts”
Section 4 — (The Need for an Evaluation Committee), it has been determined that the

evaluators:
e “.  .are sufficiently qualified to evaluate the strengths and weaknesses of the
proposals submitted.”
e “. _ have the relevant experience necessary to evaluate the proposal;” and
e “...are familiar with the need for the services to be performed in the request

for proposals.”
Stephen Burns, School Board Business Administrator/Board Secretary will review and evaluate
all proposals as they pertain to the procurement process.

Award of Contract

It 1s the mntention of the Board of Education to award the contract to the respondent whose
response 1s the most advantageous to the board, price and other factors considered; and who
will provide the highest quality at fair and competitive prices.
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HADDONFIELD BOARD OF EDUCATION

One Lincoln Avenue = Haddonfield, NJ 08033-1892
AN {856} 429-4130 = FAX: (856) 429-6015

HADDONFIELD 1 H

SCHOOLS www.haddonfield.k12.nj.us

Evaluation Criteria — Scoring Form

RFP19-01 Date: August 9, 2018 @ 1:060PM

SPECIAL EDUATION AUDITING SERVICES

Name of Respondent:

Category Value Points
L. Technical Criteria
A. Description of Services
HE Management Criteria

A. Business Organization _
B. Qualifications; Relevant Experience

ITI. * | Cost Critenia — (Completed by Business Office)

TOTAL SCORE

*The Oifice of the School Business Administrator will assist in the evaluation process of the coast
criteria.

AWARD OF CONTRACT

It 1s the intention of the Board of Education to award the contract to the respondent whose response is
the most advantageous to the board, price and other factors considered; and who will provide the
highest quality service at fair and competitive prices.

Reviewer:

Points:
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A. AFFIRMATIVE ACTION REQUIREMENTS
Each respondent shall submit to the public agency, after notification of award but prior to
execution of a goods and services contract, one of the following three documents:

i.  Appropriate evidence that the respondent is operating under an existing
federally approved or sanctioned affirmative action program; or
1. A certificate of employee information report approval issued in accordance
with N.JJLA.C. 17:27-4; or
iii.  An employee information report (Form AA302) provided by the Division
and distributed to the public agency to be completed by the contractor, in
accordance with N.JLA.C 17:27-4.

Please note: A completed and signed Affirmative Action Questionnaire is required with
submission of proposal. However, the Board will accept in lieu of the Questionnaire,
Affirmative Action Evidence stapled to the Affirmative Action Questionnaire form.

“If awarded a contract your company/firm will be required to comply with the requirements of
N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27et.seq.”

B. AUTHORIZATION TO WORK — PURCHASE ORDER REQUIRED
No service shall be rendered unless the successful respondent receives an approved purchase

order authorizing the respondent to render the service.

C. PROPOSAL GUARANTEE AND BONDING REQUIREMENTS (N.J.S.A. 18A:18a-24)
Please note: The name, address, and phone number of the Board Underwriter as well as the
Bond Number shall be included with all bonds submitted to the Board of Education.

1. Proposal Guarantee [] REQUIRED B NOT REQURIED

When required, each proposal shall be accompanies by a bond, cashiers or certified
check for ten percent (109} of the amount of the total contract, but not in excess of
$20,000. This guarantee shall be made payable to the Haddonfield Board of Education.
Such deposit shall be forfeited upon refusal of a proposer to execute a contract;
otherwise, checks shall be returned when the contract is executed and surety
(performance) bond is filled with the Haddonfield Board of Education.

The security check for unsuccessful respondents will be returned as soon after the
proposal closing as possible but in no event later than (10) days after said date.

Uncertified business checks, personal checks or money orders are not acceptable.

All bonds submitted must be signed and witnessed with original signatures. The board
will not accept facsimile or rubber stamp signatures on the bond. Failure to sign the




bond by either the Surety or Principal shall be deemed cause for disqualification of the
proposal. The Attorney-ih-Fact who executes the bond on behalf of the surety shall affix
to the bond a certified and current copy of the Power of Attorey.

The Haddonfield Board of Education will only accept bonds from companies that are
licensed and qualified to do business in the State of New Jersey. Such a list (Approved
Surety Companies) may be available upon request to the State of New Jersey,
Department of Banking and Insurance, P.O. Box 325, Trenton, New Jersey 08625,

The board will not accept a proposal with multiple proposal/bid numbers listed on the
bond. |

Failure to submit a bond guarantee when required shall be cause for disqualification and
rejection of proposal.

Certificate (Consent) of Surety [ ] REQUIRED [X] NOT REQUIRED

When required, each proposer shall submit with its proposal a certificate from a surety
company stating that the surety company will provide the contractor with a performance
bond in an amount equal to the amount of the contract (N.J.S.A. 18A:18A-25). Such
surety company must be licensed and qualified to do business in the State of New
Jersey. The certificate (consent) of Surety, together with a power of attorney, must be
“submitted with the proposal. Failure to submit the certificate (consent) of Surety will be
cause for disqualification and rejection of proposal.

3. Performance Bond [ ] REQUIRED K] NOT REQUIRED

When required, the successful respondent shall furnish a Performance, Payment and
Completion Bond in sum of at least one hundred percent (100%) of the total amount
payable by the terms of this Contract. Such written guarantee shall be made payable to
the Haddonfield Board of Education and shall be in the form required by Statute.

Such bond shall further carry a stipulation that no advance, premature, excessive or
delayed payments by the Owner shall in any way affect the obligation of the Surety on
its bond.

Such bond shall further stipulate that no payment made to the Contractor, nor partial or
entire use of occupancy of the work by the Owner shall be an acceptance of any work or
materials not in accordance with this Contract and the Surety shall be equally bound to
the same extent as the Contractor.




It is expressly stipulated that the Surety that the Surety for the Contractor on the project
shall be obligated to make periodic inquires of the Owner at reasonable times, to
determine whether its Principal has performed or was performing the Contract in
accordance with all of its terms and conditions, particularly in relation to progress
payment scheduled under said Contract with the Owner.,

In the event the Contractor defaults or fails to perform or finish the work prescribed
under the Contract for any reason whatsoever, it shall become the unqualified obligation
of the Surety for the defaulting contractor to complete the Contract in accordance with
its terms following receipt of notice form the owner of such default.

The Contractor shall execute a formal contract with the Board in the form required and
in such number of counterparts as the Board may request. Such Performance, Payment
and Completion Bond shall be furnished and such Contracts shall be executed and
delivered by the contractor within the (10) days after the receipt of by the contractor of
notice accepting his proposal by the Board.

The Haddonfield Board of Education will only accept performance bonds form surety
companies that are licensed and qualified to do business in the State of New Jersey.

D. BUSINESS REGISTRATION CERTIFICATE (N.J.S.A. 52:32-44)

Pursuant to N.J.S.A. 52:32-44 as amended by P.L. 2004- Chapter 57, all respondents shall
submit with their proposal package a copy of their “New Jersey Business Registration
Certificate” as issued by the Department of Treasury of the State of New Jersey. Failure to
provide the New Jersey Business Registration Certitication with the proposal package, or prior
to the award of the contract, will be cause for the rejection of the entire proposal.

Goods and Services Contracts
N.I.S.A 52:32-44 imposes the following requirements on contractors and all subcontractors that
knowingly provide goods or preform services for contractor tulfilling this contract: 1) The

contractor shall provide written notice to its subcontractors to submit proof of business
registration to the contractor; 2) prior to receipt of final payment from a contracting agency, a
contractor must submit to the contracting agency an accurate list of all subcontractors or attest
that none was used 3) during the term of this contract, the contractor and its affiliates shall
collect, remit and notify all subcontractors and their affiliates that they must collect and remit to
the Director of the New Jersey Division of Taxation, the use tax due pursuant to the Sales and
Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal property delivered
into this State.

A contractor, subcontractor or supplier who fails to provide proof of business registration or
provides false business registration information shall be liable to a penalty of $25 for each day




of violation, not to exceed $50,000 for each business registration not properly provided or
maintained under a calling (609) 292-9292,

CONTRACTS

Upon notification of award of contract by the Haddonfield Board of Education, the successful
respondent shall sign and execute a formal contract agreement with the Haddonfield Board of
Education.

The successtul respondent shall sign and execute said contract and return it together with
documents required by the district such as but not limited to:

e Professional Liability Certificate
e Criminal History Background evidence
e Other required documents as may be outlined in the proposal specifications

Within ten (10) days of receipt of notification of award of contract, the executed contracts and
related documents must be returned to:

Stephen Burns
School Business Administrator/Board Secretary
Haddonfield Board of Education
One Lincoln Ave., Haddonfield, NJ 08033

DISCLOSURE of ACTIVITIES IN IRAN FORM — N.I.S.A. 18A18A-49.4

Pursuant to Public Law 2012, ¢. 25, any person or entity that submits a bid or proposal or
otherwise proposes to enter into or renew a contract must complete the certification below to
attest, under penalty of perjury, that neither the person or entity, nor any of its parents,
subsidiaries, or affiliates, is identified on the Department of Treasury’s Chapter 25 list as a
person or entity engaging in investment activities in Iran. The Chapter 25 list is found on the
Division’s website at http://www.state.nj.us/tresury/purchase/pdf/Chapter2 SList.pdf.

Respondents must review this list prior to completing the below certification. If the Director
finds a person or entity to be in violation of law, s/he shall take action as may be appropriate
and provided by law, rule or contract, including but not limited to, imposing sanctions, seeking
compliance, recovering damages, declaring the party in default and seeking debarment or
suspension of the party.

In addition, respondents must provide a detailed, accurate and precise description of the
activities of the respondents person/entity, or one of its parents, subsidiaries or affiliates
engaging in the investment activities in Iran outlined above by completing the boxes on the
tower portion of the enclosed form.




Failure to complete, sign and submit the Disclosure of Investment Activities in Iran form with
the proposal shall be cause for rejection of the proposal.

. DOCUMENTS, MISSING/ILLEGIBLE
The respondent shall familiarize himself with all forms* provided by the Board that are to be

returned with the proposal. If there are any forms either missing or illegible, it is the
responsibility of the respondent to contact Stephen Burns for duplicate copies of the forms.
This must be done before the proposal submission. The Board accepts no responsibility for
duplicate forms that were not received by the respondent in time for the respondent to submit
with his proposal.

All documents returned to the Board shall be signed with an original signature in ink
(blue). Failure to sign and return all required documents with the RFP package may be
cause for disqualification and for the proposal to be rejected pursuant to N.J.S.A.
18A18A-2(y) (non-responsive). The Board will not accept facsimile or rubber stamp
signatures.

. DOCUMENT SIGNATURES — GRIGINAL; BLUE INK

All documents returned to the Board shall be signed with an original signature in BLUE INK.
Failure to sign and return all required documents with the RFP package may be cause for
disqualification and for the proposal to be rejected pursuant to N.J.S.A. 18A-2(y) (non-
responsive). The Board will not accept facsimile or rubber stamp signatures.

*Forms provided by the Board of Education that must be returned with proposal.
e Acknowledge of Addenda (if applicable)
¢ Affirmative Action Questionnaire or Affirmative Action Evidence
e Chapter 271 — Political Contribution Disclosure Form
e Contractor/Vendor Questionnaire and Certification
» Disclosure of Investment Activities in Iran
e Non Collusion Affidavit
e Proposal Form
o Stockholders® Disclosure/Ownership Declaration

* Please check your RFP package for these forms!

EVALUATION OF CRITERIA
The school district intends to evaluate all proposals on the basis of the responses that are most
advantageous to the district, price and other factors considered. Included in the evaluation

process, but not limited to, are:

e Experience and ability to perform services;




¢ (Qualifications and references;

e Organizations; staffing; facilities;

e Cost proposal;

¢ Ability to meet the Technical Specifications;

¢ Knowledge of the Instructional Practices and Services of a New Jersey
school district;

e  Other factors demonstrated in the respondent’s presentation package that
may be in the best interests of the school district.

J. FALSE MATERIAL REPRESNTATION — N.LS.A. 2C:21-34-97(b)

A person commits a crime if the person knowingly makes a material representation that is false

in connection with the negotiation, award or performance of a government contract. If the
contract amount 1s for $25,000.00 or above, the offender is guilty of a crime of the second
degree. If the contract amount exceeds $2,500.00 but is less than $25,000'.0(), the offender is
guilty of a crime of the third degree. If the contract amount is for $2,500.00 or less, the offender
is guilt of a crime of the fourth degree.

K. INCIDENTAL EXPENSES

All incidental expenses related to the services provided are the responsibility of professional
service provider. The school district will not reimburse any provider for any incidental
expenses related to the contract,

Travel — The total proposal cost submitted by respondents shall include any or all costs
pertaining to travel to and from any site where the services are to be performed The
Haddonfield Board of Education will not pay any segregated costs for travel or incidentals.

I.. INSURANCE AND INDEMNIFICATION [X] REQUIRED [[] NOT REQUIRED

The respondent to whom the contract is awarded for any service work or construction work
shall secure, pay the premiums for and keep in force until the contract expires, insurance of the
types of amounts listed below:

General Liability - $2,000,000  General Aggregate
$1,000,000  Products
$1,000,000  Personal Injury
$1,000,000  Each Occurrence

$50,000  Fire Damage
$5,000  Medical Expense

(A) Insurance Certificate — When Required



a. The Service Provider must present to the Haddonfield Board of Education an
insurance certificate in the above types and amounts before any work or
service begins,

b. Automobile liability insurance shall be included to cover any vehicle used by
the insured.

¢. The certificate holder shall be as follows:

The Haddonfield Board of Education
One Lincoln Ave.,

Haddonfield, NJ 08033

d. Additional Insured Claim — The Service Provider must include the following
clause on the insurance certificate.

“The Haddonfield Board of Education is named as an additional insured”

OTHER INSURANCES

WORKERS COMPENSATION Ewvidence of adequate Workers Compensation
Insurance as required by the laws of the State of New Jersey and the United States, must
be available for perusal. The minimum limits are the following, unless a greater amount

18 required by law:

Bodily Injury by Accident | $1,000,000 | Fach Accident

Bodily Injury by Disease $1,000,000 | Policy Limit

Bodily Injury by Disease $1,000,000 | Each Employee

Contract Liability Same as General Liability

Automobile Liability $1,000,000 | Per Occurrence

(B) Indemnification

The Service Provider shall assume all risk of and responsibility for, and agrees to
mdemnify, defend, and save harmless the Board and its agents, employees and Board
members, from and against any and all claims, demands, suits, actions, recoveries,
judgments and costs and expenses (including, but not limited to, injury or damage to
any person, body or property of any person or persons whatsoever, which shall arise
from or result directly or indirectly from the work and/or materials supplied under this
contract or the performance of services by the Service Provider under the agreement or
by a party for the whole contract is liable. This indemnification obligation is not limited
by, but is in addition to, the insurance obligations contained in this agreement.




The Service Provide is to assume all liability of every sort incident to the work,
including property damage caused by him or his men or by any Service Provide
employed by him or any of the Service Provider’s men.

INSURANCE; PROFESSIONAL LIABILITY — CERTIFICATE REQUIRED

X] REQUIRED [CINOT REQUIRED
The successtul respondent to whom the contract is awarded shall provide to the Board of
Education with contract documents a Professional Liability Insurance Certificate with the
following himits:

$1,000,000  Each Incident; Occurrence; Wrongful Act
$3,000,000  Aggregate

The insurance certificate name as to the certificate holder shall be as follows:

The Haddonfield Board of Education
One Lincoln Ave.,
Haddonfield, NJ 08033

And remain in full force during the term of contract.

. INTERPRETATION AND ADDENDA

No interpretation of the meaning of the specifications will be made to any Respondent orally.
Every request for such interpretations should be made in writing to the School Business
Administrator and must be receive at least ten (10) days prior to the date fixed for the opening
of proposals to be given consideration. Any and all interpretations and any supplemental
instructions will be distributed in the form of written addenda to the specifications. The
addenda will be provided in accordance with N.J.S.A. 18A:18A-21€ to the respondents by
certified mail or certified fax no later than seven (7) days Saturdays, Sundays, and holidays
excepted, prior to the date for acceptance of proposals. All addenda so issued shall become part
of the contract document.

. NON COLLUSION AFFIDAVIT (N.J.S.A. 2A:93-6)
A notarized Non-Collusion Affidavit must be submitted with the proposal package.

. POLITICAL CONTRIBUTION DISCLOSURE STATEMENT ~PAY TO PLAY

A business entity as defined by law is advised of its responsibility to file an annual disclosure
statement on political contributions with the New Jersey Law Enforcement Commission
pursuant to N.J.S.A. 19:44A-20.13 (P.1.. 2005 Chapter 271 section 3) if the business receives
contracts in excess of $50,000 form public entities in a calendar year. It is the business entity’s

responsibility to determine if filing is necessary. Additional information on this requirement is




available from the New Jersey Election Law Enforcement commission at 1-888-313-3532 or at
www.elec.nj.us.

Pursuant to N.J.A.C. 6A:23A-6.3 (al-4) please note the following:

Award of Contract — Reportable Contributions — N.J.A.C. 6A:23A-6.3(a)(1}

“No board of education will vote upon or award any contract in the amount of $17,500 or
greater to any business entity which has made a contribution reportable by the recipient under
P.L.1973, ¢83 (codified at N.J.S.A. 19:44A-1 el. Seq.)to a member of the board of education
during the preceding one year period.”

Contributions Dunng Term of Contract — Prohibited — N.J.A.C. 6A:23A-6.3(a)(2,3)

“Contributions reportable by the recipient under P.L. 1973, ¢83 (codified at N.J.S.A. 19:44A-1
et seq.) to any member of the school board from any business entity doing business with the
school district are prohibited during the term of the contract.”

When a business entity referred in 4.1€ is a natural person, contribution by that person’s spouse
or child that resides therewith, shall be deemed to be a contribution by the business entity.
When a business entity is other than a natural person, a contribution by any person or other
business entity having an interest therein shall be deemed to be a contribution by the business
entity.”

Chapter 271 Political Contribution Disclosure Form — Reqguired — NJA.C. 6A:23A-6.3 (a) (4)
All respondents shall submit with their proposal package a completed and signed Chapter 271
Political Contribution Disclosure Form. The Chapter 271 form will be reviewed by the district
to determine whether the vendor is in compliance with the aforementioned J.J.A.C. 6A:23A-0.3
(a) (2) Award Contract.

. PRE-PROPOSAL MEETING  [K] APPLICABLE [] NOT APPLICABLE

A pre-proposal meeting has been schedule as follows: July 24, 2018 at 1:00 PM in the
Haddonfield Memorial High School, 401 Kings Highway East, Haddonfield, NJ 08033. All
potential respondents are strongly encouraged to attend this very important meeting. Addenda
to the proposal may be issued as a result of the meeting.

. SUBCONTRACTING: ASSIGNMENT OF CONTRACT
Contractors, services, providers, and all vendors with whom the Board of Education has an

executed contract may not subcontract any part of any work done or consign any contract for
goods or materials for the Board without first receiving written permission form the School
Business Administrator.




R. SUBMISSION DEADLINE

The deadline to submit all RFP Packages is August 9, 2018 at 1 PM.

Submissions received after the date and time noted in the RFP Package shall not be considered.

. SUBMISSION OF RFP PACKAGE - (Original and THREE (3) copies)

All RT'P Proposal Package including the Letter of Transmittal and the Presentation Package are
to be in a sealed envelope bearing the title of the proposal and number of the proposal in front
and are to be delivered to:

Mr. Stephen Burns
Business Administrator/Board Secretary
Haddonfield Board of Education
One Lincoln Ave.
Haddonfield, NJ 08033

Respondents are to include:
s One original RFP Package with original signatures
e Three (3) copies of the RFP package

. TERMINATION OF CONTRACT

If the Board determines that the contractor has failed to comply with the terms and conditions
of the proposal upon which the issuance of the contract is based or that the contractor has failed
to perform said service, duties and or responsibilities in a timely, proper, professional and/or
efficient manner, then the Board shall have the authority to terminate the contract upon written
notice setting forth the reason for termination and effective date of termination.

Termination by the Board of the contract does not absolve the contractor from potential liability
for damages caused the District by the contractor’s breach of this agreement. The Board may
withhold payment due the contractor and apply same towards damages once established. The
Board will act diligently in accordance with governing statutes to mitigate damages. Damages
may inciude the additional cost of procuring said services or goods from other sources.

The contractor further agrees to indemnify and hold the District harmless form any liability to
subcontractors or suppliers concerning work performed or goods provided arising out of the
lawiul termination of this agreemenit.




U. WITHDRAWAL OF PROPOSALS

Before the Proposal Due Date
The School Business Administrator may consider a written request from a respondent to
withdraw a proposal if the written request 1s recetve by the School Business Administrator

before the proposal due date. Any respondent who has been granted permission by the School
Business Administrator to have his/her proposal withdrawn cannot resubmit a proposal for the
same project.

After the Proposal Due Date
The Board of Education may consider a written request from a respondent to withdraw a
proposal if the written request is received by the School Business Administrator within five (5)

business days after the proposal opening. A request to withdraw a proposal after the specified
number of days will not be honored.

The respondent who wishes to withdraw a proposal must provide a certification supporied by
written factual evidence that an error or omission was made by the respondent and that the error
or omission was substantial computational error or an unintentional omission or both.

The request to withdraw a proposal after the proposal due date may be reviewed by the School
Business Administrator, the interested administrators; and/or Board Attomey and a
recommendation will be made to the Board of Education.

The Board of Education will be the final determining authority in permitting the proposal to be
withdrawn.

ETHICS IN PURCHASING
Statement to Vendors

School District Responsibility

Recommendation of Purchases
It is the desire of the Haddonfield Board of Education to have all Board employees and officials
practice exemplary ethical behavior in the procurement of goods, materials, supplies and

services.

School district officials and employees who recommend purchases shall not extend any
favoritism to any vendor. Each recommended purchase should be based upon quality of the
items, service, price, delivery, and other applicable factors in full compliance with N.J.S A,
18A:18A-1 et seq. '

Solicitation/Receipt of Gifts — Prohibited




School district officials and employees are prohibited from soliciting and receiving funds, gifts,
materials, goods, services, favors and any other items of value from vendors doing business
with the Haddonfield Board of Education.

Vendor Responsibility

Offer of Gifts, Gratuities — Prohibited
Any vendor doing business or proposing to do business with the Haddonfield Board of

Education, shall neither pay, offer to pay, either directly or indirectly, any fee, commission, or
compensation, nor offer any gift, gratuity, or other thing of value of any kind to any official or
employee of the Haddonfield Board of Education or to any member of the official’s or
employee’s immediate family.

Vendor Influence —~ Prohibited

No vendor shall cause to influence or attempt to cause to influence, any official of employee of
the Haddonfield Board of Education, in any manner which might tend to impair the objectivity
or independence of judgement of said official or employee.

Vendor Certification

Vendors or potential vendors will be asked to certify that no official or employee of
Haddonfield Board of Education or immediate family members are directly or indirectly
interested in this request or have any interest in any portions of profits thereof. The vendor
participating in this request must be an independent vendor and not official or employee of the
Haddonfield Board of Education.




HADDONFIELD BOARD OF EDUCATION

One Lincoln Avenue » Haddenfield, NJ 08033-1892
) (856) 429-4130 « FAX: {856} 429-6015
HADDONFIELD H H

SCHOOL S www.haddonfield.k12.nf.us

TO:  All Vendors

UNAUTHORIZED ORDERS

Official Notification

Authorized Purchases

Haddonfield Board of Education only recognizes purchases made through the approved purchase order
process. All purchases require a:

Written Purchase Order with authorized signatures and a Purchase Order Number.

Unauthorized Purchases

Any Board of Education employee who orders and/or receives any materials, supplies or services
without first going through the approved purchase order process has made an unauthorized purchase.

Vendors’ Responsibility
e [Jo NOT Honor Requests!
Vendors are not to honor or accept any requests for goods or services unless the vendor
receives a written purchase order with authorized signatures and a purchase order

number.

¢ Contact the Business Office!
Please alert Stephen Burns at 856-429-7510 ext217, if any Board employee attempts to place an
order without an authorized purchase order.

e You will NOT Get Paid!
The Haddonfield Board of Education will not be held responsible for any unauthorized orders
or purchases.

Authorized Signatures
The Haddonfield Board of Education will only recognize purchase orders signed by:

Stephen Burns
Business Administrator/Board Secretary




HADDONFIELD BOARD OF EDUCATION

One Lincoln Avenue « Haddonfield, NJ 08033-1892
(856) 429-4130 = FAX: {856) 429-6015
HADDONFIELD www.haddonfield.k12.nj.us
SCHOOLS

Proposal Form

RFP19-01 Title: SPECIAL EDUCATION AUDITING SERVICES FOR THE 2018-
2019 SCHOOL YEAR

Proposal Date: August 9, 2018 at 1:00 PM

[/We hereby submit the following cost proposal for SPECIAL EDUATION AUDITING
SERVICES FOR THE 2018/19 SCHOOL YEAR in accordance with the Technical
Specifications and the RFP requirements:

Total Coast for an acceptable comprehensive report: $
Final payment will be made upon acceptance of the report by the Superintendent of Schools.

Name:

Address:

City, State, Zip Code:

Federal Tax ID Number;

Phone Number: () E-Mail:

FaxNo.( ) E-Mail:

Authorized Agent: Title:

Agent’s Signature: Date:

All proposals must be received no later than 1:00 PM on August 9, 2018 All proposals are to be sent
to:
Stephen Bumns
Business Administrator/Board Secretary
One Lincoln Ave.,
Haddonfield, NJ 08033




EXHIBIT A

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)
N.JA.C. 17:27
GOODS, PROFESSIONAL SERVICE AND GENERAEL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or
applicant for employment because of age, race, ereed, color, national origin, ancestry, marital status, affeciional
or sexual orientation, gender identity or expression, disability, nationality or sex. Except with respect to
affectional or sexual orientation and gender identity or expression, the contractor will take affirmative action to
ensure that such applicants are recruited and employed, and that employees are treated during employment,
without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex. Such action shall include, but not be
limited to the following: employment, upgrading, demotion, or transfer; recruitment or recruitment advertising;
layoff or termination; rates of pay or other forms of compensation; and selection for training, including
apprenticeship. The contractor agrees to post in conspicuous places, available to employees and applicants for
employment, notices to be provided by the Public Agency Compliance Officer setting forth provisions of this
nondiscrimination clause,

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all qualified applicants will receive consideration
for employment without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or
sexual orientation, gender identity or expression, disability, nationality or sex.

The contractor or subcontractor, where applicable, will send to each labor union or representative or
workers with which it has a collective bargaining agreement or other contract or understanding, a notice, to be
provided by the agency contracting officer advising the labor union or workers' representative of the contractor's
commitments under this act and shall post copies of the notice in conspicuous places available to employees and
applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by
the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the
Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to employ minority and women workers
consistent with the applicable county employment goals established in accordance with N.J.A.C. 17:27-5.2, ora
binding determination of the applicable county employment goals determined by the Division, pursuant to
NJAC. 17:27-5.2,

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including,
but not limited te, employment agencies, placement bureaus, colleges, universities, labor unions, that it does not
discriminate on the basis of age, creed, color, national origin, ancestry, marital status, affectjonal or sexual
orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue the use of any
recruitment agency which engages in direct or indirect discriminatory practices.




The contractor or subcontractor agrecs to revise any of its testing procedures, if necessary, to assure that
all personnel testing conforms with the principles of job-related testing, as established by the statutes and court
decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal court
decisions.

In conforming with the applicable employment goals, the contractor or subcontractor agrees to review all
procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken
without regard to age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation,
pender identity or expression, disability, nationality or sex, consistent with the statutes and court decisions of the
State of New Jersey, and applicable Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior to execution of a
goods and services contract, one of the following three documents:

e Letter of Federal Affirmative Action Plan Approval
e (Certificate of Employee Information Report
e Employee Information Report Form AA302
-]
The contractor and its subcontractors shall furnish such reports or other documents to the Div. of Contract
Compliance & EEO as may be requested by the office from time to time in order to carry out the purposes of
these regulations, and public agencies shall furnish such information as may be requested by the Div. of

Contract Comphiance & EEO for conducting a compliance investigation pursuant to Subchapter 10 of the
Administrative Code at N.J.A.C. 17:27.

Please sign below that you have read and understood the EEQ Language. This does not fulfill your obligation to
submit one of the above-required documents prior to award of the contract.

Company: Signature:

Address:




To be completed, signed below & returned with proposal.
Acknowledgement of Addenda

REFP19.01 Title: SPECIAL EDUCATION AUDITING SERVICES
FOR THE 2018/19 SCHOOL YEAR
Proposal Date: August9, 2018 at 1:00 PM

The respondent at acknowledges receipt of the hereinafter enumerated Addenda which have been
issued during period of proposing and agrees that said Addenda shall become a part of this confract.

'The respondent shall list below the numbers and issuing of the Addenda,

ADDENDA NO. ISSUING DATES

D No Addenda Received

Name of Company

Address P.O. Box

City, State, Zip Code

Name of Authorized Representative

Signature Date




To be completed and signed below & returned with proposal.

AFFIRMATIVE ACTION QUESTIONNAIRE

R¥P15.01 Title: SPECIAL EDUCATION AUDITING SERVICES
FOR THE 2018/19 SCHOOL YEAR

Proposal Date: August9,2018 at 1:00 PM

This form 1s to be completed and returned with the proposal. However, the Board will accept in lieu of this
Questionnaire, Affirmative Action Evidence Employee Information Report stapled to this page.

1. Our Company has a federal Affirmative Action Plan Approval Yes I:l No D

If yes, please attach a copy of the plan to this questionnaire.
2. Our company has a N.J, State Certificate of Employee Information Report Yes D No D

If yes, please attach a copy of the certificate to this questionnaire.

3. If you answered “NO” to both questions No. 1 and 2, you must apply for an Affirmative Action Employee
Information Report — Form AA302.

Please visit the New lersey Department of Treasury website for the Division of Public Contracts Equal
Employee Opportunity Compliance: www.state.nj.us/treasury/contract compliance/

e Click on “Employee Information Report™
» Complete and submit the form with the appropriate payment to:

Department of Treasury
Division of Public Contracts/EEQ Compliance
| P.O. Box 209
Trenton, NJ 08625-0002

All fees for this application are to be paid directly to the State of New Jersey. A copy shall be submitted to the
Board of Education within seven (7) days of the notice of the intent to award the contract or the signing of the
contract.

I certify that the above information is correct to the best of my knowledge.

Name:

Signature;

Title: Date:

Name of Company:

Address:




'To be completed and signed below & returned with proposal.

RFP19.01 _ Title: SPECIAL EDUCATION AUDITEING SERVICES
‘ FOR THE 2018/19 SCHOOL YEAR '

Proposal Date: August 9, 2018 at 1: 60 PM

C.271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Contractor Instructions

Business entities (contractors) receiving contracts from a public agency that are NOT awarded
pursuant to a “fair and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the
provisions of P.I. 2005, ¢. 271, 5.2 (N.L.S.A. 19:44A-20.26). This law provides that 10 days prior
to the award of such a contract, the contractor shall disclose contributions to:

= any State, county, or municipal committee of a political party

%
« any legislative leadership committee
« any continuing political committee (a.k.a., political action committee)
« any candidate committee of a candidate for, or holder of, an elective office:

o of the public entity awarding the contract

o of that county in which that public entity is located

o of another public entity within that county
o or of a legislative disirict in which that public entity is located or,
when the public entity is a county, of any legislative district which
includes all or part of the county
The disclosure must list reportable contributions to any of the committees that exceed $300 per
clection cycle that were made during the 12 months prior to award of the contract. See N.J.S.A.
19:44A-8 and 19:44A-16 for more details on reportable contributions.

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a
business entity is not a natural person. This includes the following:
= individuals with an “interest” ownership or control of more than 10% of the profits
or assets of a business entity or 10% of the stock in the case of a business entity that
is a corporation for profit
= all principals, partners, officers, or directors of the business entity or their spouses
= any subsidiaries directly or indirectly controlled by the business entity
= IRS Code Section 527 New Jersey based organizations, directly or indirectly
controlled by the business entity and filing as continuing political committees,
(PACs).



When the business entity is a natural person, “a contribution by that person’s spouse or child,
restding therewith, shall be deemed to be a contribution by the business entity.” [N.J.S.A.
19:44A-20.26(b)] The contributor must be listed on the disclosure.

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine
imposed by ELEC in an amount to be determined by the Commission which may be based upon
the amount that the business entity failed to report.

The enclosed list of agencies is provided to assist the coniractor in identifying those public
agencies whose elected official and/or candidate campaign committees are affected by the
disclosure requirement. It is the contractor’s responsibility to identify the specific committees to
which contributions may have been made and need to be disclosed. The disclosed information
may exceed the minimum requirement,

The enclosed form, a content-consistent facsimile, or an electronic data file containing the required
details (along with a signed cover sheet) may be used as the contractor’s submission and is
disclosable to the public under the Open Public Records Act.

The contractor must also complete the attached Stockholder Disclosure Certification. This will
assist the agency in meeting its obligations under the law. NOTE: This section does not apply to
Board of Education contracts.

*

"N.JS.A. 19:44A-3(s): “The term "legislative leadership committee” means a committee
established, authorized to be established, or designated by the President of the Senate, the
Minority Leader of the Senate, the Speaker of the General Assembly or the Minority Leader of
the General Assembly pursuant to section 16 of P.L.1993, ¢.65 (C.19:44A-10.1) for the purpose
of receiving contributions and making expenditures.”




C.271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Required Pursuant To N.J.S.A. 19:44A-20.26

This form or its permitted facsimile must be submitted to the focal unit no later
than 10 days prior to the award of the contract.
Part I - Vendor Information

Vendor Name: I

Address: |

City: | ]State: | 1Zip:

The undersigned being authorized to certify, hereby certifies that the submission provided herein
represents compliance with the provisions of N.J.S.A. 19:44A-20.26 and as represented by the
Instructions accompanying this form.

Signature Printed Name Title

Part I — Contribution Disclosure

Disclosure requirement: Pursuant to N.J.S.A. 19:44A-20.26 this disclosure must include all
reportable political contributions (more than $300 per election cycle) over the 12 months prior to
submission to the committees of the government entities histed on the form provided by the local
unit.

[] Check here if disclosure is provided in electronic form.

Contributer Name Recipient Name Date Dioliar Amount

$




List of Agencies with Elected Officials Required for Political Contribution Disclosure

County Name: Camden

N.LS.A. 19:44A-20.26

State: Governor, and Legislative Leadership Committees
Legislative District #s: 4, 5, 6, & 7

State Senator and two members of the General Assembly per district.

County:

Freeholders County Clerk Sheriff Surrogate

Municipalities (Mavor and members of governing bodyv, regardless of title);

Audubon Borough Gloucester City Pennsauken

Audubon Park Gloucester Township Township Pine Hill

Borough Barrington Haddon Heights Borough Pine

Borough Bellmawr Borough Haddon Valley Borough

Borough Berlin Township Haddonfield Runnemede

Borough Borough Borough Somerdale

Berlin Township Hi-nella Borough Borough Stratford

Brooklawn Laurel Springs Borough Tavistock

Borough Camden Borough Lawnside Borough Voorhees

City Borough Lindenwold Township Waterford

Cherry Hill Borough Magnolia Township Winslow

Township Borough Township

Chesilhurst Borough Merchantville Woodlynne Borough

Clementon Borough Borough

Collingswood Mount Ephraim

Borough Gibbsboro Borough Oaklyn

Borough Borough

Boards of Education (Members of the Board):

Audubon Borough Cherry Hill Township Haddon Township

Audubon Park Chesithurst Haddonfield Borough Hi

Borough Barrington Clementon Borough Nella

Borough Bellmawr Collingswood Borough Laurel Springs Borough

Borough Berlin Eastern Camden County Lawnside Borough

Borough Regional Lindenwold Borough

Berlin Township Gibbsboro Borough Magnolia Borough

Black Horse Pike Gloucester City Merchantville Borough

Regional Brooklawn Gloucester Township Mount Ephraim Borough

Borough Camden City Haddon Heights Oaklyn Borough Pennsauken
Borough Township Pine Hill Borough




Pine Valley
Runnemede
Borough

Somerdale

Borough

Sterling High School
District Stratford
Borough

Tavistock

Voorhees Township

Waterford
Township
Winslow

Township
Woodlynn
e Borough




Fire Districts (Board of Fire Commissioners):

Berlin Township Fire District
No. 1 Cherry Hill Fire District
No. 13 Gloucester Township
Fire District No. 1 Gloucester
Township Fire District No. 2
Gloucester Township Fire
District No. 3 Gloucester
Township Fire District No. 4
Gloucester Township Fire
District No. 5 Gloucester
Township Fire District No. 6
Haddon Township Fire District
No. 1 Haddon Township Fire
District No. 2 Haddon
Township Fire District No. 3
Haddon Township Fire District
No. 4 Lindenwold Borough Fire
District No. 1 Pine Hill Borough
Fire District No. 1 Voorhees
Township Fire District No, 3
Winslow Township Fire District
No.
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To be completed and signed below & returned with proposal.

RFP19.01 Title: SPECIAL EDUCATION AUDITING SERVICES
FOR THE 2018/19 SCHOOL YEAR

Proposal Date: August9,2018 at 1:00 PM

NON-COLLUSION AFFIDAVIT

State of New Jersey

County of Project Name:
1, Of the City of
of
(municipality)
in the County of and State of of

full age, being
duly sworn according to law on my oath depose and say that:

Tam of the firm of
, the ladder

making this Bid/Proposal for the above named project, and I executed the said Bid with full
authority to do so that said bidder has not, directly or indirectly entered into any agreement,
participated in any collusion, or otherwise taken any action in restraint of free, competitive
bidding in connection with the above named project; and that all statements contained in said
proposal and in this affidavit are true and correct, and made with full knowledge that the
Haddonfield Board of Education relies upon the truth of the statements contained in said
Proposal and in the statements contained in this affidavit in awarding the contract for the said
project.

I further warrant that no person or selling agency has been employed or retained to solicit or
secure such contract upon an agreement or understanding for a commission, percentage,
brokerage, or contingent fee, except bona fide employees or bona fide established commercial or
selling agencies maintained by (N.LS.A. 52:34-15)

(Name of Contractor)

Subscribed and swomm to




(Also type or print name)

before me this day

(Signature)

, 20

Notary public of

My Commission expires 20

This form: must be signed and notarized and submitted with Quote.




To be completed and signed below & returned with proposal.

RFP19.01 Title: SPECIAL EDUCATION AUDITING SERVICES
FOR THE 2018/19 SCHOOL YEAR

Proposal Phate: August 9, 2018 at 1:06 PM

STATEMENT OF OWNERSHIP DISCLOSURE
N.LS.A. 52:25-24.2 (P.L. 1977, ¢.33, as amended by P.L. 2016, c.43)

This statement shali be completed, certified to, and included with all bid and proposal
submissions. Failure to submit the required information is cause for automatic rejection of
the bid or proposal.

Name of
Oreanization:

QOrganization
Address:

Part I Check the box that represents the type of business organization:
[1Sole Proprietorship (skip Parts II and 111, executle certification in Part [V)
[1Non-Profit Corporation (skip Parts I and II1, execute certification in Part [V)
[JFor-Profit Corporation (any type) [lLimited Liability Company (LLC)
[IPartnership [1Limited Partnership [/Limited Liability Partnership (LLP)
[JOther (be specific):

Part I

0 The list below contains the names and addresses of all stockholders in the corporation
who own 10 percent or more of its stock, of any class, or of all individual partners in the
partnership who own a 10 percent or greater interest therein, or of all members in the
limited liability company who own a 10 percent or greater interest therein, as the case
may be. (COMPLETE THE LIST BELOW IN THIS SECTION)

OR
(] No one stockholder in the corporation owns 10 percent or more of its stock, of any class,
or no individual partner in the partnership owns a 10 percent or greater interest theremn, or

no member in the limited liability company owns a 10 percent or greater interest therein,
as the case may be. (SKIP TO PART IV)




(Please attach additional sheets if more space is needed):

Name of Individual or Business Entity ~ Home Address (for Individuals) or Business Address

Part Il DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE
STOCKHOLDERS, PARTNERS OR LLC MEMBERS LISTED IN PART 11

If a bidder has a direct or indirect parent entity which is publicly traded, and any person
holds a 10 percent or greater beneficial interest in the publicly traded parent entity as of
the last annual federal Security and Exchange Commission (SEC) or foreign equivalent
filing, ownership disclosure can be met by providing links to the website(s) containing the last
annual filing(s) with the federal Securities and Exchange Commission (or foreign equivalent)
that contain the name and address of each person holding a 10% or greater beneficial interest in
the publicly traded parent entity, along with the relevant page numbers of the filing(s) that
contain the information on each such person. Attach additional sheets if more space is
needed.

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s

Please list the names and addresses of each stockholder, partner or member owning a 10 percent
or greater interest in any corresponding corporation, partnership and/or limited liability company
(LLC) listed in Part I other than for any publicly traded parent entities referenced above.
The disclosure shall be continued until names and addresses of every noncorporate stockholder,
and individual partner, and member exceeding the 10 percent ownership criteria established
pursuant to N.J.S.A, 52:25-24.2 has been listed. Attach additional sheets if more space is
needed.




Stockholder/Partner/Member and Home Address (for Individuals) or Business Address
Corresponding Entity Listed in Paxt I1

Part IV Certification

I, being duly sworn upon my oath, hereby represent that the foregoing information and any
attachments thereto to the best of my knowledge are true and complete. 1 acknowledge: that I am
authorized to execute this certification on behalf of the bidder/proposer; that the <name of
contracting unit> 1s relying on the information contained herein and that I am under a continuing
obligation from the date of this certification through the completion of any contracts with <¢ype of
contracting unit> to notify the <type of contracting unit>in writing of any changes to the
information contained herein; that I am aware that it is a criminal offense to make a false statement
or misrepresentation in this certification, and if I do so, I am subject to eriminal prosecution under
the law and that it will constitute a material breach of my agreement(s) with the, permitting the
<fype of contracting unit>to declare any contract(s) resulting from this certification void and
unenforceable.

Full Name

Title:
(Print): itle

Signature: Date:




To be completed and signed below & returned with proposal.

RFP19.01 Title: SPECIAL EDUCATION AUDITING SERVICES
FOR THE 2018/19 SCHOOL YEAR

Proposal Date: August 9, 2018 at 1:00 PM

To Be Completed, Signed Below and Returned With Proposal

Contractor/Vendor Questionraire/Ceriification

Name of Company

Street Address PO Box

City, State, Zip

Business Phone Number: ( } Ext.

Emergency Phone Number: ()

Fax Number: ( ) E-Mail
FEIN No.
Years in Business: Number of Emplovees:

References — Work previousty done for School Systems in New Jersey

Name of District Address Contract Person/Title Phone

1.

2.

3.

Vendor Certification

Direct/Endirect Interests

I declare and certify that no member of the Haddonfield Board of Education, nor any officer or employee
or person whose salary is payable in whole or in part by said Board of Education or their immediate
family members are directly or indirectly interested in this proposal or in the supplies, materials,
equipment, work or services to which it relates, or in any portion of profits thereof, If a situation so exists




where a Board member, employee, officer of the board has an interest in the proposal, etc., then please
attach a letter of explanation to this document, duly signed by the president of the firm or company.

I certify that I am not an official or employee of the Board of Education.

Gifts, Gratuities: Compensation

I declare and certify that no person from my firm, business, corporation, association or partnership offered
or paid any fee, commission or compensation, or offered any gift, gratuity or other thing of value to any
school official, board member or emplovee of the Board of Education.

Yendor Contributions

I declare and certify that T fully understand N.J.A.C. 6A:23A-6.3(a) (1-4) concerning vendor contributions
to school board members,

I further certify that | understand that it is a crime in the second degree in New Jersey to knowingly make
a material representation that is false in connection with the negotiation, award or performance of a
government contract.

President or Avthorized Agent (Print) Signature
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INSTRUCTIONS FOR COMPLETING THE
EMPLOYEE INFORMATION REPORT {(FORM AA302)

BAPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM.
PRINT OR TYPE ALL [MFORMATION. FAILURE TG FRGPEFE.\{ COMPLETE THE ENTIRE FORM AND TQ
SUBMIT THE REQUIRED $350.00 MON-REFUNDABLE FEE DELAY ISSUANCE OF YOUR CERTIFICATE. IF
¥OU HAVE A CURRENT CLRTIFECATE OF EMPLOYEE INFCRBATION REPORT, DO NOT COMPLETE THIS
FORM UNLESS YOUR ARE RENEVANG A CERTIFICATE THAT 5 DUE FOR EXPIRATION. DO NOT COMPLETE
THIS FORM FOR COHSTRULCTION CONTRACT AWARDS.

ETEM % - Erter the Federal Jdentiffeation Nurrber assigned by
the Intem Reyenue Seruice, o iF 2 Fedsl Employer
Idengfication Numbser has Seen apphed for, o if your
business s such hat you hae ot o will not reesive =
Federal Employer Hentification Nunber, snter the Spial
Security Mumber of the ownes of of one pariner. in the case
of & parirership.

ITER 2 - Check the box appropriate to your TYPE OF
BUSIMNESS. ¥ you are sngaged i meove than one fype of
pusiness check the predeeninate one. fyou e 3
manuizcherer denving more than 50% of your receipts o
your e retail culiets, cheok “Refail”,

EFTERY Z - Enter the iotal "number” of amploveas in the endine

correany, inckatmg part-ime employaes. This number shall
include 2% facifites in the entire frm o eorporation.

FFERS 4 - Entar the name by which the company is identified.
If there is more than one airnpary name, enter the
predominabe ohe.

ITERS 5 - Enter the physical location of the company. Includa
Ciy, County, State and Jp Code.

ITEM § - Enfer the name of any panent or aFiliated company
incuding the City, County, State and Zip Code. I there is
ninre, sa indicate by entesng “None” or WA

HEM 7 - Check the box appropriaie io your type of company
estabizhment. “Single-establishmerd Ermplover” shill induede
an employer whasa business is conducted af coly one
physical incation. “Mult-estatlishment Employer” shall
include an empfover whose businiess is conducted 2t more
than one locaton.

FTEM B - i “Multi-establishment” was. entered in #tem 8, enter
the number of establishments within the Siate of New Jersey.

[TEM B -~ Enter the tofad numiber of employees at the
establishmen being awarded the contract,

ITERE 40 - Ender thie name of the Public Ageney awarding the
contract (nckede City, County, Stxie and Sp Code. Thisis
not appiicable if you are renewing @ rserend Cerbiicate.

ITER 11 - Enter the apprepeiate figures on a8 lines and in all
columars. THIS SHAZE ORLY SMCLUDE EMPLOYMENT
DATA FROM THE FACILITY THAT &5 BERG AWARDED
THE CONTRACT. DX BOT list the same employes in more
tan one job category. DO KOT akkach an TO0-1 Report.

Racialltthaic Groups will be defined:

Black: Not of Hispanic origin. Persons hawing origin in any of
the Bizck raciaf gmups of Afa.

Hispanic: Persons of Mexican, Puerio Rican, Cuban, or
Centrad or Seath Aenerican or sther Spasish culture or odgin,
reQarciess Of raoe.

American tndkan or Alaskan Native: Parsons having origins
= any of the original peoples of Nosth Amadica, amd whc
maintain coliural dentifioation $yough fribal affation or
cornunity secogrition.

Asian or Pacific islandar: Persons. having.orign m vy of
the origiaal peoples of the Far East, Southeast Asia, the
Indian Sub-eontinent or the Padfic Islands. This area
meiudes forexanpie, Ching, Japan, Kores, the Phippine
Isfansds and Samoa.

Nen-Minority: Ary PEsoNE R Idenstisd i 2y of he
foremstdicned RadabElhnle Groups,

ITEM 42 - Cheok the appropriate box. If the race or ethmie
group infoamation was not ohtained by 1 o 2, specify by what
otter means this was dong i 3

TFER 12 - Enter the daies of $he payendl period used to
peapay e empioyment date presented i ttem 12,

[TE 44 - i Buis s dhe frst iime an Employee Information
Report has been submattad for this compay, check block
"Yes™.

ITEM 13 - If the anower & em 14 is "No™, apler the date
weren the last Employee information Report was submitted by
this cmpany.

ITEM 16 - Prnt or bype the name of the person completing
the form. inchede the signature, tile 204 date.

STEIA 47 - Enter the physioal looation whers the form is being
compieded. include City, State, Jp Code and Phone Mumber.

TYPE OR PRINT 1M SHARP BALL POINT PER
THE VENDOR IS TO COMPLETE THE EMPLOYEE INFORMATION EEPORT FORM (44703 AND RETATY A £OPY FOR THE

VERDOR'S OWN FILES. THE VENDOE, SHIOULD ALS0 SUBMIT A COPY TO THE PUBJ.IC AGENCY ﬁWAEDE\’G THE EGN'{'EU;CT
IFTI-IE': = EDEUR. FIF,STB.E?OST ﬁQ\DFQE.W.—'lRD GkECQPY &1“' 3 M PAYABIETO

* 3 I

= De;mrtmem ﬂrf ﬂm Treasm‘v
Disision of Porchase & Property
Contrzct Compliznre Andit Tinit

EEG Mopitoring Program
B Box 206

Trantow, Haw Jerssy 95250208

Talsphons Ho. [809) 252-5473




